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Help for non-English speakers 

If you need help to understand the information in this policy, please contact the 

school Principal Ph: 7362499 

 

PURPOSE 

Here at Yarra Ranges SDS, we firmly believe that our students learn best when learning opportunities 

are embedded in the natural environment.   

  

All students have the right to feel and be safe in all programs offered by external providers at Yarra 

Ranges Special Developmental School (YRSDS), before, during and after school hours.    

  

YRSDS accepts a duty of care to students accessing an external provider during class contact time e.g. 

an external music teacher contracted to work with classes as part of their teaching and learning 

program.  

 

With permission external providers may be engaged to deliver specific activities, support or hold 

programs inside or outside of school hours. They may provide expertise in a certain activity and can 

form a valuable addition to a program.   

 

YRSDS recognises that students at school may be receiving support outside of school from NDIS 

funded therapists to assist with their day-to-day living and for their social, physical and emotional 

wellbeing. The therapies funded by the NDIS are related to the students’ functional whole of life 

support needs, and not for educational purposes.  The NDIS does not fund services that are 

reasonable and necessary for children to participate in education.  The responsibility for therapy for 

educational attainment remains with the education system.   

 

At YRSDS we employ therapists and access input from Student Support Services to provide educational 

supports. 

 

YRSDS has also employed a NDIS Navigator (NDISN) at the school. Some of the key responsibilities of 

the NDISN is to - 

• Support parents / carers to understand different parts of the NDIS, for example, NDIS 

plans and use of funding. 

• Assist families with any NDIS related queries or concerns, 

• Liaise with families, external providers and school staff regarding students’ individual 

support needs and where approved facilitate any on-site school visits.  
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• Schools may receive parent requests to permit NDIS funded therapists to: 

• Attend a Student Support Group meetings (SSG), 

• Collaborate with school therapists and teachers  

 

On-Site Observations and On-Site NDIS Funded Therapy  

It is the preference of YRSDS that on-site observation requests will be initiated by the YRSDS teacher 

or therapist in consultation with the principal. The NDISN will be informed of the decision to request 

an on-site observation visit with the external NDIS funded provider. The NDISN will contact the 

student’s parent / carer to discuss and obtain consent for an on-site observation visit. When the 

parent / carer has provided their consent, the NDISN will contact and coordinate the visit with the 

nominated external provider.  

In extenuating circumstances, the principal or principal nominee will carefully consider written 

requests for on-site observations and or on-site therapy to occur on school grounds. Requests for on-

site therapy are to be made via completing an External Therapy Request Form. This form is to be 

emailed to the NDISN who will discuss the request with the principal. The NDISN will notify the 

external provider via return email of the decision.  

In all cases of requests for either on-site observation visits or on-site therapy, the following factors will 

be considered by the principal.  

• Individual circumstances of the student, 

• Student access to the curriculum, 

• Possible impact on the learning environment for all students, 

• The therapy goals correlate with the school environment, 

• Child Safe Standards and Duty of Care, 

• Practical and administrative capacity (available space), and  

• Anti-discrimination obligations.  

 

IMPLEMENTATION 

For all external providers and NDIS funded therapists who request to engage with students or staff 

at YRSDS (including phone call, emails or SSG attendance) must meet all regulatory requirements 

including agreement of the schools Child Safe Code of Conduct via the school’s contractor 

management system SAMS 4 Schools. This includes: 

• A current Working with Children Check and or current police checks or current police 

check. This is managed through SAMS 4 Schools,  

• Release of Information Form, signed by parent/carer  

• External Provider Form, signed by parent / carer and 

• The therapist must also enter an agreement with YRSDS school council to use school 

premises and provide relevant certificates of registration and copies of certificates of 

currency for public liability and professional indemnity insurance.  

 

On-Site Observation Visit and On-Site Therapy 

The NDISN for YRSDS will contact the parent/carer and seek their permission to invite the external 

provider to complete an on-site observation visit. Once the parent/carer has provided their consent, 

the NDISN will contact the external provider to discuss and schedule a mutually agreeable time for the 



 

3 
 

on-site observation visit to occur. At the conclusion of the visit, the external provider will share 

strategy development to support continuity of student goals across settings. As well as modelling of 

recommended strategies and if applicable any assistive equipment proven to be successful in therapy 

sessions and/or home environment. 

RELATED POLICIES AND RESOURCES 

Related school policies and Resources 

Child Safe Policy  

Duty of care Policy  

Students with Disability  

NDIS Therapy in Schools  

NDIS Navigators 
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